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create and connect your
Forever Me is a remarkable,
reams, hopes, and secrets s told by YOU.
placeable record that keeps you and your fami

. Step one is to decide what inform
rever Me Personal History Capsule.

you want to store in you

Step Two: Organizing and Preparing Your Information

Organize your information in the order you want it to appear on the
microfim.

Step Three: Preparing Your Information to be
Photocopied.

important that you ONLY SEND PHOTOCOPIES OF YOUR

ORIGINAL DOCUMENTS. Once we receive your Photocopied
HQ Microfim. The

o you. Thirty-days after you

destroyed under the supervision of Business Data Solutions. Your
intained in Business Data St

* After photocopying your information, please check each page
for clarity. This is how they will appear on your microfilm.

‘Step Four: Complete the Title Page

Step Five: Complete the Forever Me Order Form

The Order Form provides Business Data Solut
important information regarding your name, m:
method of payment, the fot;
sending to us, and ihe cost
to Kodak HQ microfilm

r converting your documents

Your documents must be mailed to Business Data Solutions
using the Pre-Printed Mailing Label provided in this package.

Step Six: Mailing Your Information

the front of the envelope along with the Do Not Bend Label.
Make sure your return address appears on the envelope and
that you retain your copy of the Serial Nuber for future
reference. Include correct postage and mail your package.

Your HQ microfilm will be registered malled to you
within four (4) weeks.

Important Reminders:

* Only send photocopios, do not send original documents,

* Check each page for contrast and clarity. This Is how they
will appoar on your microfilm.

* Checks should be made payable to: Business Data
Solutions.

* Retain your Serial Number for future roference.
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